Dear Guild Members,

The Librarians’ Guild has negotiated funds to be used for training for both  Rank and File and Supervisory Librarians. The following attachments include the information and forms that are necessary for you to participate in these  training opportunities.  As other

training courses become available for  April, May and June, a follow-up email will be sent to you.

You will need to download and print the four attachments.

 1. The agreement;

 2. The Request for Reimbursement form, use this form to

 request attendance  and approval by Management and the Guild;

 3. The current list of available classes; (additional

 training courses will  be sent in a follow-up email);

 4. The Affadavit of Attendance form.

Please review the list of classes and discuss your selections and your  schedule with your supervisor.  The Guild also negotiated additional funds for substitute time to be made available for training.

It is important to make your plans as soon as possible and begin the process  by forwarding the completed Request for Reimbursement forms to Roy Stone at  the Fairfax Branch as soon as possible.

These classes are currently open to all Librarians, including those who are not Guild members.

 Roy Stone

