                                             CITY OF LOS ANGELES - PERSONNEL DEPARTMENT                                     PD-EDS/MOU6/16-1/07
Request for Reimbursement Training 
1. 
This request is made in accordance with Article 55 of Memoranda of Understanding No. 6 & 16 – Librarians’ Guild (AFSCME).
2.
PRIOR TO ATTENDING TRAINING: Complete and submit this form to (1) the Librarians’ Guild for approval, (2) the Library Department’s Personnel Division for approval, then (3) to your Department Training Coordinator who will forward it to the Employee Development Section Personnel Department, Room 380 - Personnel Department Building, Stop No. 391 for final approval and processing.

3.
Attach brochure with training description.

	City Employee I.D. Number: 
	
	
	
	   

	Name

	Class Title


	Department

	Bureau/Division


	Work Address

	Phone Number

	Mail Stop


	Home Address

	City

	Zip Code


	Title of Training Program


	Sponsor

	Sponsor's Address


	Location of Training

	Date(s)



Briefly describe how the training will benefit you and the City.

	 Registration Fee $

	Librarians’ Guild President APPROVED BY:

	  Date:



	
	Department Head or Designee APPROVED BY:

	  Date:



PERSONNEL DEPARTMENT ACTION 

Funds Available:                  Yes  (      No  ( 

Approved by:_____________________________________      Date:_________________________
VERIFICATION OF PAYMENT AND                                                                                                                                                                    AFFIDAVIT OF ATTENDANCE REQUIRED FOR REIMBURSEMENT
Comments:







