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MOU 6 and 16 Training Funds 

Article 55 of Memoranda of Understanding (MOU) 6 and 16 of the American Federation of State, County and Municipal Employees, AFL-CIO (Librarians' Guild) provides for the appropriation of $15,900 under MOU 6 and $9,200 under MOU 16 for the exclusive purpose of funding training programs for employees represented by the two Bargaining Units. The training funds are administered by the Personnel Department and will be available for the remainder of the current contract period, which ends June 30, 2007. 

The Librarians' Guild has authorized reimbursing employees covered under MOUs 6 and 16 up to $1,200 for approved specialized training for the remainder of the current fiscal year subject to the availability of training funds. Only requests for local training will be considered. Specialized training does not include conferences, meetings, academic classes, or travel. Employees will be responsible for requesting the training, registering for the training course, paying the registration fee, and requesting reimbursement from the Personnel Department. Library Department management has final approval of training courses taken on City time. 

All requests for specialized training require the initial approval of the Library Department and the Librarians' Guild before being forwarded to the Personnel Department for processing. The request for training must be made on the "Request for Training Reimbursement" form. After the Library Department and the Guild's approval, the Request form must be submitted, along with a copy of the course description and fee information, to the Personnel Department for processing prior to registering for the training course. 

NOTE: Employees are not to commit funds for training prior to receiving final approval from Library Department management and the Personnel Department. 

Once the request has been approved by the Personnel Department, the employee will receive a copy of the approved "Request for Training Reimbursement" form, along with an "Affidavit of Attendance" form. Upon completion of the training, the employee must submit a completed Affidavit of Attendance form and proof of payment (i.e., credit card 
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statement; paid receipt on company letterhead; the front and back of the cancelled check) in order to receive reimbursement for the course. The reimbursement check will be issued by the Controller's Office four to six weeks later. 

The Affidavit of Attendance and proof of payment should be submitted within two week~ of course completion to: 

Personnel Department

Employee Development Section 

Attention: Rosetta Davenport Landou 

Senior Employee Development Specialist 

700 E. Temple Street, Room 380, Mail Stop 391

 Los Angeles, CA 90012

We have attached a list of Library Department/Librarians' Guild approved training courses employees may request, along with the Request for Training Reimbursement and Affidavit of Attendance forms. Questions regarding the list or the approval process should be directed to Librarians' Guild President, Roy Stone at (213) 703-7100. 

Please ensure that your employees covered under MOUs 6 and 16 receive a copy of this memo and are aware of this MOU training opportunity. 

If you have any questions regarding the reimbursement process or the attached forms, please contact Rosetta Davenport Landou at (213) 473-4555 or by email at: 

Rosetta. Landou@lacitv.orq. 
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Attachments 

c: Department Training Coordinator 

